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AR-D-2232a

MEMORANDUM FOR: Asesistant Director (Parsomnel)
SUBJET ¢ Entrance on Duty Motification Procedure

1. Attached is a cody of a memorandum from the Auditor-in-Chief
25X1A to the Deputy Director {Aduinistration) on the subject of NN 25X1A
I o recruited in the ield, suppossdly for over-
saas duty, dut upon arriving in Weshington found that he wes sesigoad
to s Washington position. The misunderstandings in the case resulted
in the necsasity for th= action ag recommended in the sttached memoran-
dun.

2, Neeodless t0 sey, our procedures for the entrmnoe on duty of
new personnel should be such as to prevent this cort of thing from
hagpening. I understand that your Office has uader preperstion s
systen of briefing of recrulters and revieving of correspondence used
in oontacting candidates for smployment, which system is dasigned to
insure that misunderatandings of this aature 45 not revur. It is
suggested that your procsdure, nd partiowlarly the correspondencs
used, be revieved vith Genaral Counsel prior to sdoption to insuwre
that any legal considerstions invelved in commitments on the part of
the Agency have been recognized snd properly treated.

3. Will you pleas¢ keep this Office advised of yowr progress in
installing your nev procedure, spd repart on its effectivensss approxi-
mately 90 days after its instellstion.
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